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COMMISSIONED OFFICERS ASSOCIATION
Washington D.C. Metropolitan Area Branch

	Minutes of the Branch Meeting
March 29, 2011


ATTENDANCE

BOARD OF DIRECTORS:

	Rank
	Name
	Branch Position
	Agency/OPDIV
	Attendance

	CDR 
	Vicky Borders-Hemphill
	President
	FDA
	Present 

	CDR
	Christina Lee
	Vice-President
	FDA
	Absent 

	CAPT
	Rita Shapiro
	Treasurer
	FDA
	Present

	LCDR
	Vandna Kishore
	Secretary
	FDA
	Present 


Additional Members Present

CDR Thomas Herndon, Member-at-large Medical-Absent


CDR Lynn Van Pelt, Member-at-large Dental-Absent


LCDR Jill Hammond, Member-at-large Engineer-Present


CDR Latonia Ford, Member-at-large Nurse-Present


LCDR Van Tran, Member-at-large HSO-Present


CDR Diem–Kieu Hoang Ngo, Member-at-large Pharmacist-Absent


LCDR Michael Smith, Member-at-large Scientist-Present


CDR Blakeley I. Fitzpatrick, Member-at-large Combined category (Sanitarian, Dietitian, 





 Therapist, and Veterinarian 
categories)-Present


Terry Hoffeld (CAPT, ret.), Member-at-large Retired Officer-Absent


CDR James Simpson-Immediate Past President-Present

Additional Members Present

CDR Postelle Birch-Smith

CDR Jerry O’Toole

LCDR Kim Rains

LCDR Tina Walther

LT Pattama Ulrich

LT Dustin Price

LT Eugene Wiggins

LT Cyrus Agarabi

LTJG Kazuhiro Okumura

CALL TO ORDER
The meeting was called to order by the Chair, CDR Borders-Hemphill at 4:00pm. The meeting was held via teleconference.
Approval of Minutes: January 25th, 2010 Branch meeting minutes approved.
Announcements






CDR Borders-Hemphill 
Discussion regarding lack of membership attendance ensued.  Members present on the call discussed plans for efforts to help increase the attendance during the DC-COA teleconferences open to the Branch.  The following options were discussed:

1. Sending more email announcements prior to the next teleconference.

2. The weekly ‘journal’ method was considered ineffective.  Sending multiple emails in one notice does not seem to be as valuable; meeting notice should be pulled out and sent separately using the meeting announcement date and time as the subject header.

3. Timing of meeting being late for many was mentioned.  The 1600 EST time has been standard in order to avoid workplace conflict.

4. The Agenda for each meeting needs to be included in the future meeting announcements ahead of time.

Approved Bylaws:  

Previous bylaws were from 1995, and much more updated detail was needed for current functioning capacity of the DC-COA.  

Major changes to the amended bylaws include:
· Addition of President elect and Treasurer elect. 
· Terms for Executive members increased to 2 years 
· Terms for Committee/subcommittee chairs limited to 2 years 
· Clarification on financial transactions concerning Branch business 
· Committee structure and description
At the January meeting, approximately 29 members present agreed that an email or electronic vote for the bylaws should occur by default since there was not a quorum of 35 members present. The Branch was informed of the insufficient quorum, therefore, in consideration of the intent of the 1995 bylaws and by approval of the Board, members were asked to vote using an online electronic survey tool. We received over 100 votes via this method and the 97:3 voted to approve the amended bylaws. Currently the draft of the amended bylaws is on the web but the final version will be posted soon.
Nominations for the Board of Directors at the National level as well at the DC COA Branch level are currently being solicited and include the following categories:

· Dental 
· HSO

· Pharmacy

· Combined Category (Sanitarian, Dietitian, Therapist, Veterinarian)

Candidates may be nominated by others or self-nominated. You must submit a one page summary by March 31, 2011 to Vandna.Kishore@fda.hhs.gov with subject header as DC COA Board Nominations and with the following information:

· Name/rank/active duty, retired

· Board position for which nomination is submitted

· Daytime phone/email address

· Current PHS position/location

· Previous PHS position/location
· Related professional activities PHS awards and honors received

· DC COA Offices held or membership on Board

· Position statement not to exceed 200 words

· Statement of willingness to abide by the DC COA bylaws

The election shall be held by e-mail or electronic ballot and will be distributed during the month of April (1st week or 2nd week April) and tallied at the end of April.

The Communications Committee has sent this information out via the listerv, facebook, and webpage as well. The results will be announced at the May 2011 Branch meeting and via the Communication Committee resources.
Standing Committee Reports

	   Communications Committee
	CDR Moeny/LCDR Rains


Action item: Webmaster
Status: LCDR Rains reported that the webmaster has been working diligently to update the DC COA website. Please notify the webmaster if any web links are not working properly. 
Actions Item: Merchandising webpage
Status: PHS pride merchandise order form and photos have been uploaded and are available for use on the webpage
Actions Item: Facebook subcommittee
Status: Branch members discussed postings on Facebook come out as blasts to subscribers and events be placed on the facebook calendar and interfaced with the DCCOA@GroupSpaces.com listserv
Actions Item: Email subcommittee
Status: The email subcommittee has announced COF in addition to announcing the BCOAG community outreach event that will take place in New Orleans.
	   Membership Committee
	LCDR Wiggins-absent


Action item: DC COA branch recruitment brochure 
Status: CDR Borders-Hemphill reported that a DC COA branch recruitment brochure has been developed and will be going to print to be available for the May 10th PHS Awareness Day. Ongoing.
.
	   Career Development and Education Committee
	LCDR Saccone-LT Tina Walther


Actions Item: Upcoming Lectures
Status: The Committee has identified a speaker for OFRD Deployment topic and they are working on definitive time and date. The lecture will take place at the White Oak campus as will the majority of future lectures. The committee is looking in to Adobe Connect or other video conferencing capabilities.
	   Merchandising Committee
	LCDR Jill Hammond


Actions Item: Local Sales event 

Status: Local sales events will occur at the PHS Awareness Day at White Oak on May 10th and at upcoming OBC open houses
Action Item: Advertisements

Status: Merchandising Committee has met with Communications Committee chair and webmaster and successfully updated their webpage with photos of PHS pride merchandise for sale and contact information. 
Action Item: Sales at COF in New Orleans June 2011 

Status: Merchandising Committee will be vending at COF in New Orleans this year. 
Action item: PHS Pride items donations

Status: None 
Action item: New items

Status: The Merchandising committee has recently purchased aluminum water bottles with the PHS logo on them for sale at around $5 per bottle. 

	   Liaison Report
	CDR Borders-Hemphill


No report.
	   Awards Committee
	CDR Sadaf Nabavian-present


Actions Item: Charter
Status: Signatures needed to finalize the charter
Actions Item: Plaques for outgoing Board members

Status: CDR Nabavian will meet with CDR Simpson to order the plaques

Actions Item: Certificates of Appreciation

Status: The Awards committee has completed certificates for NBC-4 health and plans to have DC Cares (MLK day) and Science Fair judges completed. Oral rehydration therapy project certificates will be completed as the event is completed.
	   Community Outreach Committee
	LTs Ulrich/Price


Action Item: New Initiative

LT Ulrich, LT Price, and LCDR Fontenelle are working on development of an event that will address issues that align with the Surgeon General’s health initiatives such as childhood obesity. LCDR Fontenelle is researching on related community projects (i.e., DC Care, Martha’s Table)

Status: Ongoing

Action Item: Science Fair Judges subcommittee - CDR Jacqueline Rodrigue/LCDR Yvette Waples (March 2011).

Status: Ongoing: Charter draft submitted December 1st, 2010. CDR Borders-Hemphill has reviewed and provided feedback. Needs to be signed and finalized. Call for volunteers has gone out.  There were 3 events last weekend. There was low volunteer turnout, as most are volunteers from last year. The committee would like to have a last minute announcement, and have it placed in list serve. Need to contact LCDR Jill Hammond for ribbons. Ribbons have been delivered to LCDR Waples. Letter of Appreciation went out to about 35 volunteers last year but they had 70 volunteers. They are currently cross-checking names now and will inform awards committee to provide awards to 35 volunteers that did not receive awards. 

Action Item: Freedom Walk subcommittee - LT Joel Richardson/CDR Harvey Ball

Status: Ongoing: LT Ulrich and Price will conduct a briefing, and hold a turn over meeting with the chairs in April.  Freedom Walk Chairperson has been identified as LT Joel Richardson and CDR Harvey Ball as Co-Chair. Charter will be submitted after the coordination with OSG has been established  (subcommittee members and rally a group of Officers to actually walk).
Action Item: PHS Races for the Cure (Susan G. Komen) subcommittee - LCDR Shayna Herbert/ LCDR Jill Hammond

Status: Ongoing: Planning committee has been meeting since Friday, March 11th.  Call for volunteers via email was sent for DC COA distribution during the week of March 14th 

Action Item: PHS Cares (AIDSWALK) subcommittee - LCDR LaTonia Ford/LCDR April Poole

Status: None

Action Item: National Capital Area Food Bank subcommittee - LCDR Samantha Fontenelle 

Status: Ongoing: Used Survey Monkey to compile votes. Survey had 19 participants: 18 completed survey. Majority vote was to expand this initiative, and therefore, plans are to expand to Lorton, VA, and 2 in a D.C. location. Survey will remain open until April. A possible location in Montgomery County is in the works. Two activities set for June 25th and Aug 27th (box packing). Staff will train to open warehouse in weekends. 10 volunteers total per event needed and it will be a self managed event.

Action Item: MLK Day of Service event- LCDR Samantha Fontenelle 

Status: None 

Action Item: Oral Rehydration Therapy Event- LCDR Samantha Fontenelle/LCDR Beverly Weitzman

Status: Need to submit the Charter. Event was on March 27, 2011 at Beth El Hebrew Congregation. There was a good turnout with an estimated 39 total volunteers. More than 17,000 packets were prepared, and would have done more had potassium and bags not run out. The chairs will be strategizing about next years event. They will try to see if they can develop their own event working with the information a key member of the ORT project at the congregation gave them. 

	   Recreation/networking Committee
	LTJG Okumura - absent


LTJG provided a report to CDR Borders-Hemphill
Action Item: Spring gala subcommittee 

Status: Spring gala subcommittee sent out a out a call for volunteers via the listserv to brainstorm on an area event that is low cost but will serve to bring DC COA members and area leadership together. This has been placed on hold for possible Fall/Winter time frame. 
Action item: Summer Picnic

Status: The summer picnic, chaired by LT Andrew Yang, will take place in August 2011. A call for volunteers has been sent and they have received 5 volunteers. 
Action Item: COF Birthday Ball

Status: The Board did not approve contributing funds to the Anchor and Caduceus Dinner to modify it into a Birthday Ball. However, LCDR Fajardo will work with COA National directly to develop a modified Ball. COA National and DC COA via LTJG Okumura will be placing a call for volunteers at the Anchor and Caduceus Dinner.
Action Item: Army 10 -Miler
Status: Army 10-miler subcommittee has announced the revised registration process for this event to initially be open to military and runners with a history of 7 previous registrations and then open to civilians on a separate day. 
	New Business


Nomination Commitee members selected:

CAPT Jason Woo, Medical Category
CDR Sonny Saini, Pharmacy Category
LCDR Tarsha Wilson, HSO Category

The Nominating Committee is responsible for: 

· nominating at least two active members for each open position 
· selecting candidates that are representative of the various ranks, regional duty station and Agencies of the USPHS 
· verifying that each candidate is willing and able to serve if elected 
· The election ballot will go out in April (maybe end of 1st week or 2nd week April).

· Ballots tallied end of April 
· Results announced in May via email facebook etc and at May2011 Branch meeting    
Open Floor
TIME AND LOCATION OF NEXT SCHEDULED MEETING

· The Branch meeting will take place via teleconference on May 24th, 2011 at 4 pm EST.
Adjournment 

Meeting adjourned at 5:07 pm EST. 
Minutes prepared by LCDR Vandna Kishore
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